{Date}
{Boss’s Name}
{Company Name}
{Company Address}
{City, State, Zip Code}
Re: Thank You for {Reason for Writing}
Dear {Mr./Mrs./Ms. Last Name},
I am writing this letter to thank you for the {advice/support/recommendation/raise, etc.} you offered me recently. Your thoughtful gesture is both humbling and exciting. It gives me great confidence to work with a {manager/supervisor/employer} who appreciates {his/her} subordinates.
Thanks to your support, I feel encouraged and empowered to do even better in my work. Your generosity and kindness have left a mark in my personal and professional life.
Please accept my sincere gratitude. Thank you again.
Sincerely,
{Your Name}
{Job Title}

