{Date}
{Recipient’s Name}
{Recipient’s Address}
{City, State, Zip Code}
Dear {Recipient’s Name}
I received the news of {name of deceased}’s death with deep sadness. I cannot imagine how difficult this period must be for you. Nonetheless, please know that I am here for you in every way possible.
{Name of deceased} was a {state positive qualities}. {He/She} would {illustrate positive qualities}. I remember one time {mention short, positive anecdote}.
I hope you find comfort in knowing that {he/she} will be greatly missed.
Again, I am sorry for your loss. If you like, I can {state how you can help}.
All my love and support.
Sincerely,
{Your Name}

