Retirement Extension Thank you Letter

To,
Leonardo David
Manager
HR Department
Glory Private Limited
UK
Date:3rd January 20XX
Subject: Retirement extension thank you letter
Respected Sir,
I am writing this letter to inform you about my retirement extension. This is in reference to my retirement letter that I had sent to you on 1st November 20XX, stating that I would retire from my job within two months. Through this letter, I would like request you to extend my retirement for 6 months from now.
Sir, I am currently employed as a sales executive at your esteemed company. I previously sent you a notification letter about my retirement as I was looking forward for my impending retirement life. I wish to extend my retirement as there is a sales project which is due to be submitted in the month of February. As discussed with co-workers and sales manager, I would have to mark my presence for the necessary completion and finishing of the project. It is with due reason that I request you to extend my retirement for 6 months, i.e., my retirement would be effective from the month of July 20XX.
I hope that my retirement extension letter would not let you in any problems. For any kind of information, you can please contact me on XXXXXXXX.
Thanking you for your time and consideration.
Sincerely,
Bob Charles
Sales Executive




